
	Job Title:       



	Department:       


	Reports To:        

	Position Status:  Full Time 

	Date:       

	FLSA Status:  Non-Exempt


Job Summary:       
Essential Functions:  
     
Qualifications:       
Required Knowledge, Skills and Abilities:       
Tools/Technology Requirements:       
Physical and Mental Demands:       
Work Environment:       
Disclaimer:  The above statements are intended to describe the general nature and level of work being performed by people assigned to this classification.  This is not an exhaustive list of all responsibilities, duties, and skills required.  All employees may be required to perform duties outside of their normal responsibilities from time to time, as needed.
APPROVALS
Direct Supervisor:

________________________________________________________

Name

 ____________________________________

___________________

Signature





Date

Human Resources: 

________________________________________________________

Name

____________________________________

___________________

Signature





Date

REVIEWS
Employee:

I have read and understand the responsibilities of my position as described in the preceding job description.

________________________________________________________

Name

____________________________________

___________________

Signature





Date

Your School








